
It is suggested that the attendees have read the Scope of Work

Questions shall be submitted in writing to
procurement@cintimha.com. 
Responses to questions will be posted as an addendum to the 
website along with the other solicitation documents.

 must be delivered to: 
Cincinnati Metropolitan Housing Authority 
1627 Western Ave. Cincinnati OH 45214 

Bid Package MUST include the following documents: 
1. Bid Form, 2. Bid Bond, 3.  Non-Collusive Affidavit
4. Disclosure of Lobbying Activities, 5. Form HUD-2530,
6. Form HUD-5369A
It is suggested that interested companies submit a Notice of 
Intent to submit a proposal to procurement@cintimha.com. 
By indicating your intent to submit a proposal you will 
receive notice of any addenda posted.

Calendar days from the date stated in the “Notice to Proceed” 
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September 5, 2025

September 22, 2025

September 23, 2025

October 2, 2025

9:00 am

10:00 am



In 2012, CMHA established its Gold Performance Standards which consist of the principles

and values by which the Agency performs and how our partners, vendors, contractors and

consultants are measured.

The Gold Performance Standards are: Respect, Timely, Exceptional, Initiative, Excellent,

Quality, Accurate, Integrity, Value, Creativity, Accountability and Professionalism.

It is CMHA’s intent to procure Contractors that share these standards and can clearly

demonstrate the services they can provide CMHA that no other contractor can offer.  It's very

imperative that our partners, vendors, contractors and consultants abide by these standards that

has been establish.

The Contractor shall hold the offer for 90 days after Bid Due Date

Notification of changes in the form of Addendums will be made available to all interested
parties via an email and/or by posting on CMHA’s website.

Only the documents stated on the Solicitation as required will be evaluated. DO NOT include
additional documents like, but not limited to: references, licenses, curriculum vitae, previous
job pictures. Submitting additional documents may cause the proposal to be unresponsive.

This project is subject to the requirements of Section 3 of the Housing and Urban Development
Act of 1968, as amended. Preference may be given in accordance with 24 CFR 135 and the
CMHA procurement policy.

The Prevailing Wages shall be paid for a legal day’s work to laborers, workmen or mechanics
engaged in work under this Contract, at the site of the Project, in the trade or occupation listed.

The Authority reserves the right to reject and not consider any proposal that does not meet the
requirements of this Solicitation, including but not necessarily limited to incomplete proposals
and/or proposals offering alternate or non-requested services, proposals deemed non-
responsive, respondents deemed not responsible, and conditional proposals.

The responsibility for submitting a response to this request at the designated office of the
Cincinnati Metropolitan Housing Authority on or before the stated time and date will be solely
and strictly of the Proposer. The Authority will in no way be responsible for the delays caused
by the delivery manner chosen by the respondent or caused by any other occurrence.

IFB Project Manual Rev. 1 (10/24)
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In submitting this proposal, understands that the right is 
reserved by the Cincinnati Metropolitan Housing Authority to reject any and all Proposals. If written 
notice of the acceptance of this proposal is mailed, telegraphed or delivered to the undersigned within 90 
days after the opening thereof, or at any time thereafter before this proposal is withdrawn, the 
undersigned agrees to execute and deliver a contract in the prescribed form and furnish the required bond 
and insurance certifications no later than 10 days after the "Notice of Intent".

The base proposal (Valid for 90 days after Proposal Due Date) to include all work indicated,
administrative costs and Addendums, is

Figure
Dollars. 

Words 

: The Total Proposal Amount shall be shown in both words and figures; in case of discrepancy, the 
amount in words shall govern. To be valid proposal, the Fee Submission Form must be filled out in its 
entirety with all certifications and affidavits. It must be submitted with and is part of the Proposal Packet.

Attached hereto is an affidavit in proof that the undersigned has not entered into any collusion with any 
person in respect to this proposal or any other proposal or the submitting of Proposals for the contract for 
which this proposal is submitted. Also attached is a completed Form HUD-5369-A, Representations, 
Certifications, and Other Statements of Bidders. 

Work under this Contract will begin immediately upon the successful Contractor's receipt of a "Notice to 
Proceed" from CMHA. The "Notice to Proceed" will follow the completion of an executed contract. 

A Bid Bond of 10% of the Total Proposal Amount is included in the Proposal

Figure
Dollars. 

Words 
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All bid bonds be a shall be issued by Surety Companies licensed to issue bonds in the State of Ohio and 
listed in Federal Register Circular #570. The current power of attorney for the person who signs for any 
surety company shall be attached to such bid bond.

The CMHA will have the right to retain the bid security of bidders to whom an award is being 
considered until either (a) the contract has been executed and bonds, if required, have been executed,
(b) the specified time has elapsed so that bids may be withdrawn, or (c) all bids have been rejected.

I acknowledge receipt and acceptance of the following:
Scope of Work 
General Contract Conditions (HUD-5370-EZ)
MBE/WBE Participation Report
S3 Residents and Business Concerns 
Prevailing Wages Clause 
Wage Determination Rates
Addendum No.  Dated: 
Addendum No.  Dated: 
Addendum No.  Dated: 

The contract performance period from the “Notice to Proceed” until Substantial Completion, will be

Calendar Days.

Unit costs shall be inclusive of materials, labor, overhead and profit. The unit prices offered will be used
to increase or decrease the Total Contract Amount based on the existing conditions determined by the
Owner at the time of construction of any given building. No unit prices may be used without the written
permission of the Owner. CMHA has the right to reject any proposal, which indicates an unbalanced
proposal or prices not realistic for the work.

The successful Bidder shall furnish an assurance of completion prior to the execution of any contract
under this solicitation in the form of a performance and payment bond in a penal sum of 100 percent of
the contract price.

120



The contractor agrees to make its best effort to expend at least 20% of the total dollar amount of the
Contract on Minority Business Enterprises (MBE), an entity with at least 51% ownership interest by a
minority in business), and at least 5% of the Contract to a Women Business Enterprises (WBE), an entity
with a least 51% ownership interest by a woman in business.

Prior to award of Contract, the Contractor will submit documents in support of its best efforts to achieve
the above stated MBE/WBE participation. Best efforts may be established by documenting that the
Contractor:

Has made efforts to identify appropriate MBE/WBE contractors through community contacts
or MBE and WBE associations.
Has contacted CMHA’s Economic Inclusion Coordinator to help identify potential
MBE/WBE companies appropriate for the project.
Has contacted and solicited proposals/Proposals from selected MBE/WBE companies.

Contractors agrees to promptly complete and return all required reports confirming MBE/WBE 
participation, including Proposed, Amended, and Final MBE/WBE Participation Forms. If requested by 
CMHA, Contractor agrees to submit proof of payment made to each MBE/WBE subcontractor listed on 
the MBE/WBE Participation Report. 

Request for complete or partial waiver of the contractor’s MBE/WBE participation goals must be made 
in writing, stating all details in the request, the circumstances, and all relevant information. The request 
must be accompanied by a record of all efforts taken by the Bidder/Bidder to locate MBE/WBEs, solicit 
MBE/WBEs, seek assistance from CMHA’s Economic Inclusion Coordinator, or seek help from other 
community/business resources or technical assistance agencies. CMHA will respond in writing to the 
Waiver Request within five (5) business days upon receipt. 

Please note that a contract with Cincinnati Metropolitan Housing Authority is subject to the
requirements of Section 3 of the Housing and Urban Development Act of 1968, as amended and to the
Section 3 Action Plan submitted with the proposal for this project.

Corporation Partnership Sole Proprietorship Joint Venture 

LLC MBE WBE 

You self-certify that your business is, documented within the last six months a Section 3 Business 
Concern based on one of the below eligibility criteria’s. (Check the one that qualifies your business): 

 51 percent or more owned and controlled by low- or very low-income persons 
(based on household income under HUD-income limits)

 75 percent or more of the business labor hours to perform the business are 
performed by low-very low-income persons 

 51 percent owned and controlled by current residents of public housing or 
Section 8-assisted housing. 
My business does not meet the Section 3 eligibility criteria and wishes to forgo Section 3 



preferences in the awarding of this contract, but understand that we are still responsible for 
meeting Section 3 compliance.

Please check any and all efforts from the below mentioned categories that your company will utilize
to:

recruit, solicit, encourage, facilitate and hire Section 3 Workers when new hiring/training 
opportunities are generated through the awarding of the contract. 
recruit, solicit, encourage, facilitate and Subcontract with Section 3 Business Concerns when 
new subcontracting opportunities are generated through the awarding of the contract. 

Your acknowledgment is still needed, so please check accordingly. The Section 3 Action Plan is 
subject to audit at any time during the awarding of the contract through the duration of the contract by 
the Section 3 Compliance Coordinator 

You are required to the provide opportunities to “the greatest extent feasible” in order to comply with 
the requirements of Section 3. In the event that you are not able to hire/train and/or contract with 
Section 3 Residents and/or Section 3 Business Concerns, you will be required to document why you 
were unable to meet the numerical goals. 

Commit that the company and/or subcontractors as a result of the contract, 25%
of the labors hours will be Section 3 Workers.

 Contact the CMHA Section 3 Compliance Coordinator regarding
employment and training opportunities.

 Provide the CMHA Section 3 Compliance Coordinator with a monthly report
listing all employment and training opportunities.

 Post notice (placards) at the worksite where the work is being done,
indicating any employment and training opportunities
Facilitate or co-facilitate Hiring Halls within close proximity to where the work is being done
for Section 3 Workers and Tags.
Contact/Meet with Resident Associations informing them of new training and
employment opportunities.
Advertise new training and employment opportunities in community and diversity
newspapers/websites.
Sponsor or participate in job informational meetings or job fairs in the neighborhood or
service area of the Section 3 covered project.
Establish an internal training program (pre-apprenticeship) that is consistent with Dept. of
Labor requirements to provide Section 3 Workers with the opportunity to learn skills and job
requirements.
Distribute flyers to CMHA owned sites indicating the number and types of jobs that will be
offered with contact information.
Maintain a file of eligible qualified Section 3 Workers and Targeted Section 3 Workers
for future employment opportunities.



Incorporate into contract (after selection of Bidders but prior to the execution of contracts), a
negotiated provision for a specific number of Section 3 Workers to be trained and/or
employed during the contract.
Other:

 Contact the CMHA Section 3 Compliance Coordinator regarding all new
subcontracting opportunities.

 Provide the CMHA Section 3 Compliance Coordinator with a monthly report
listing all subcontracting opportunities.
Advertise new contracting opportunities in community and diversity newspapers/websites.
Maintain a file of eligible qualified Section 3 Business Concerns for future contracting
opportunities.
Incorporate into contract (after selection of Bidders but prior to the execution of contracts), a
negotiated provision for a specific amount of work to be contracted with Section 3 Business
Concern(s) during the contract.
Sponsor or participate in minority, women, small business expositions and or conferences in
the Cincinnati, Ohio area to network and promote contracting opportunities with Section 3
Business Concern
Outreach to business assistance agencies, minority contracting associations, community
organizations, to network and promote contracting opportunities with Section 3 Business
Concerns.
Contact/Meet with Resident Associations informing them of new contracting opportunities.
Outreach to trade/labor organizations to network and promote contracting opportunities
with Section 3 Business Concerns.
Host/Facilitate workshops geared to Section 3 Business concerns on contracting procedures
and opportunities.
Become an active mentor to Section 3 Business Concerns.
Other:



The undersigned is familiar with the local conditions, regulations and codes affecting the cost of 
the work, and with the Drawings and Specifications, issued and Addenda, if any thereto. 

The penalty for making false statements in any offer is prescribed in 19 U.S.C. 1001. 

Amount: _______________________________________________________________________ 

Legal Business Name: ____________________________________________________________ 

DBA Name (If Applicable): _______________________________________________________ 

Business Address: _______________________________________________________________ 

City, State, Zip: _________________________________________________________________ 

Fed. Tax ID: ___________________________________________________________________ 

Business SAM.gov Unique Entity ID: _______________________________________________ 

Email : ______________________________________________________________ 

Signature: _____________________________________________________________________ 

Name: ________________________________________________________________________ 

Title: _________________________________________________________________________ 

Direct to Section3@cintimha.com any questions regarding CMHA’s: 
MBE/WBE Program
Section 3 Business Concerns

Bid Form 

Bid Bond 

Non-Collusive Affidavit 

Disclosure of Lobbying Activities

Form HUD-2530 Previous Certificate Participation

Form HUD-5369A 



 

KNOWN ALL MEN BY THESE PRESENTS, that we:
 
 

(Insert full name and address or legal title of Contractor) as 

Principal, hereinafter called the Principle, and:

(Insert full name and address or legal title of Surety) 

a corporation duly organized under the laws of the State of: 
 

  as Surety, hereinafter called the Surety, 

are held and firmly bound unto: 

 
(Insert full name and address or legal title of Owner) hereinafter called 

the Obligee, in the sum of (10% of Bid) :

  DOLLARS
(In Words) 

$  
 

for payment of which sum, well and truly to be made, we hereby jointly bind ourselves, our heirs, 
executors, administrators, successors and assigns. The CONDITION OF THIS OBLIGATION IS 
SUCH, that whereas, the Principal has submitted the accompanying bid, dated: 

 
  20  for    

 
 

 
 
 
 

 
 
 



 

 

NOW, THEREFORE, if the Obligee shall accept the Bid of the Principal and the Principal shall enter 
into a Contract with the Obligee in accordance with the terms of such Bid, and give such bond or bonds 
as may be specified in the bidding or Contract Documents with good and sufficient surety for the 
faithful performance of such Contract and for the prompt payment of labor and material furnished in 
the prosecution thereof, or in the event of the failure of the Principal to enter such Contract and give 
such bond or bonds, if the Principal shall pay to the Obligee the difference between the amount specified 
in said Bid and such larger amount for which the Obligee may in good faith contract with another party 
to perform the Work covered by said bond, then this obligation shall be null and void, otherwise to 
remain in full force andeffect. 

 
SIGNED SEALED AND DATED THIS DAY OF  , 20   

 
 
 

WITNESS PRINCIPAL
 

BY  
 
 

SURETY 
 

BY  
 

Note: In lieu of such bond, the Bidder shall include with his proposal, a Certified Check, Bank Draft, 
or U.S. Government Bond at par value, payable to the Obligee. 

 
 

Certified Check for   

DOLLARS - ON BANK OF    
 

  DEPOSITED HEREWITH
 
 

BIDDER 
 

BY
 
 

TITLE

 
 
 



 

State of __________________         

County of _________________  

 

_______________________________________________, being first sworn, deposes:  

and says that he is  sole owner,  partner,  other ________________________________ of  

(Firm Name) _____________________________________________________________  

the party making the foregoing proposal or bid, that such proposal or bid is genuine and not collusive 

or sham; that aspired, connived or agreed, directly or indirectly, with any bidder or person, to put in a 

sham bid or to refrain from bidding, and has not in any manner, directly, or indirectly, sought by 

agreement or collusion, or communication or  conference, with any person, to fix the bid price of 

affiant or of any other bidder, or to fix any overhead, profit or cost element of said bid price, to secure 

any advantage against the Cincinnati Metropolitan Housing Authority or any person interested in the 

proposed  contract; and that all statements in said proposal or bid are true.  

 

___________________________ 

Signature of Bidder: (If Individual) 

___________________________ 

Signature of Bidder: (If Partnership) 

___________________________ 

Signature of Bidder: (If Corporation) 

 

Subscribed and sworn to before me this _____ day of _____________________, 20_________  

_______________________________, My commission expires__________, 20____ Notary Public 

 

 

 
 
 



The undersigned certifies, to the best of his or her knowledge and belief that: 

1. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned,
to any person for influencing or attempting to influence an officer or employee of an agency, a
Member of Congress, an officer or employee of Congress, or an employee of a Member of
Congress in connection with the awarding of any Federal contract, the making of any Federal
grant, the making of any Federal loan, the entering into of any cooperative agreement, and the
extension, continuation, renewal, amendment or modification of any Federal contract, grant, loan,
or cooperative agreement.

2. If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of
Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall
complete and submit Standard Form-LLL "Disclosure Form to Report Lobbying," in accordance
with its instructions.

3. This certification is a material representation of fact upon which reliance was placed when this
transaction was made or entered into.  Submission of this certification is a prerequisite for making
or entering into this transaction imposed by section 1352, title 31, U.S. Code.  Any person who
fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and
not more than $100,000 for each such failure.

Signature: ________________________________________________________________________ 

Name: ___________________________________________________________________________ 

Title: ____________________________________________________________________________ 

Date: ____________________________________________________________________________

Covered Action: ________________________________________________________________ 

Type and identify program, project or activity 
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